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SINGAPORE CUSTOMS

TARIFFS AND TRADE SERVICES BRANCH

GUIDELINES ON THE PREPARATION OF

THE LETTER OF UNDERTAKING

The following procedures will apply when submitting the Letter of Undertaking (LU) to the Board:

1) One week prior to the expiry of your Manufacturing Cost Statement (MCS), submit a LU for the MCS approved by the Tariffs and Trade Services Branch.

2) The LU must be prepared on your company’s official letterhead and duly signed by authorised officers of your company.

3) Upon receipt of the LU, within 3 working days the Tariffs and Trade Services Branch will issue a Letter of Acknowledgement (LA) to you.  The LU is effective only upon your receipt of the LA from Singapore Customs.  The LA is valid for one year from the date of your LU.

4) If your product still meets the origin criteria of the relevant tariff preferential/non-preferential Scheme, you are advised to submit a LU prior to the expiry of your MCS or previous LU so that there would be continuity in your application of COs.

5) If in doubt, check with the Tariffs and Trade Services Branch on the prevailing origin criteria of your product under the various tariff preferential/non-preferential Scheme which you are applying for.  You should ensure that your product complies with the origin criteria of the relevant tariff preferential/non-preferential Schemes at all times.  If your product meets the origin criteria of the relevant tariff preferential/non-preferential Scheme, you can then prepare the LU and submit it to us.

6) For new products or product lines, you must continue to submit the MCS if you have not obtained prior approval for these products under the preferential/non-preferential Scheme.  Once the MCS is approved, we will send the approval letter to you for your record.  This procedure remains unchanged.

NOTES ON FILLING OF THE APPLICATION FORM

1.  This form takes about 5 minutes to complete

2.  You will need the following information to complete the transaction:

· UEN Number;

· Previously Approved Manufacturing Cost Statement Details, i.e Description of  Goods and Cost Statement Date
Our Ref
:

Entity Identifier/UEN:


Date

The Director-General

Singapore Customs

Tariffs and Trade Services Branch

55 Newton Road #07-02
Revenue House

Singapore 307987

Dear Sir

LETTER OF UNDERTAKING

In consideration of you accepting our Manufacturing Cost Statement (MCS) dated [specify previously approved MCS date] for [specify product(s) that was covered in the previously approved MCS] for our applications of COs for the following Scheme(s):

Please tick (() where applicable

 FORMCHECKBOX 
 Commonwealth Preference Scheme

 FORMCHECKBOX 
 FTA for ASEAN with ___________________ 

                                                        (state country)

 FORMCHECKBOX 
 GSP Scheme for EU (ASEAN Cumulation)

 FORMCHECKBOX 
 GSP Schemes for Russia Federation / Canada

 FORMCHECKBOX 
 FTA Certificate of Origin (FTA CO) for export to ___________________ 

   (state country)

 FORMCHECKBOX 
 Global System of Trade Preferences (GSTP)

 FORMCHECKBOX 
 Ordinary Certificate of Origin (CO) Scheme

we hereby undertake to the Singapore Customs that:
1.
all the products declared in our preferential/non-preferential CO applications during the validity period of this letter are manufactured in our factory in Singapore and have complied with the prevailing origin criteria under the relevant preferential/non-preferential Scheme and are in accordance with the aforementioned MCS submitted to you previously.

2.
we will extend our fullest co-operation to Customs officers when requested to provide the MCS and any supporting documents.  We will permit, as and when required, inspection of our factory/goods by officers from the Singapore Customs to verify the documents, production processes or products.

3.
we will ensure that all the information provided in our preferential/non-preferential COs is true and correct.

We understand that the penalties for any offence committed under the Regulation of Imports & Exports Regulations are a fine of up to $100,000 or 3 times the value of the goods, whichever is higher, or imprisonment up to 2 years or to both.
Yours faithfully

Company’s Name

Name of Director
:
     
Signature

:
……………………………

Name of Accountant
:
     
Signature

:
……………………………

