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	Singapore Customs, 
Schemes & Licensing Branch

55 Newton Road #07-01, 

Revenue House

Singapore 307987

Tel No. : 6251 3027 / 6251 0821
Fax No. : 6337 9956
Email: customs_schemes@customs.gov.sg


	APPLICATION FOR SECURE TRADE PARTNERSHIP (STP)

	This form may take you 15 minutes to complete.
You will need the following information to fill in the form:

(a) Company’s information
(b) Company contact persons’ particulars 

	Important Notes:

1. Please fill in all fields. Indicate “NA” if the field is not applicable.

2. Tick (() where applicable.

3. This application must be signed:

(a) If the application is an individual or sole proprietorship, the individual or sole proprietor himself;

(b) If the applicant is a partnership, a partner or an employee of the firm duly authorised in writing by one of the partners to act on behalf of the partnership firm; or

(c) If the applicant is a body corporate, a director, a secretary or an employee duly authorised in writing by a director to act on behalf of the company.

4. Please complete the application form and submit it with the relevant supporting documents (via email, fax or post) to Singapore Customs.

	For Official Use Only

	Application No.:      
	Date Received:      

	
	Date Approved/Rejected:      

	
	Validity:      

	SECTION A      COMPANY’S PARTICULARS 

	1. Company Name:      
	2. Entity Identifier/UEN :      

	3. Address:      
     
     

	4. Contact Number:      
	5. Fax Number:      

	6. Date of Incorporation (dd/mm/yyyy)
     
	7. Website Address 
     

	8. Principal Business Activities
     
     

	SECTION B      CONTACT PERSON’S PARTICULARS

	9. Primary Contact Person’s Particulars

	(a) Name:      
	(b) Designation:      

	(c) Contact Number:      
	(d) Fax Number:      

	(e) Email:      

	10. Secondary / Alternative Contact Person’s Particulars

	(a) Name:      
	(b) Designation:      

	(c) Contact Number:      
	(d) Fax Number:      

	(e) Email:      

	SECTION C       DOCUMENTS TO BE SUBMITTED

	11. The following documents must be submitted to Singapore Customs :

	(a) An introduction of the company

(b) Completed TradeFIRST self-assessment checklist, with supporting documents as stated in the TradeFIRST  self-assessment checklist, including:
· Security measures put in place by the company to enhance the security of the company’s supply chain

· Process map(s)

· Site plan(s)

· Standard Operating Procedures
· Copy of the company’s relevant security accreditations

	SECTION D      TERMS AND CONDITIONS

	By applying for the Secure Trade Partnership (STP) pursuant to the application form, my company acknowledges that we have read and understood the Terms and Conditions set out herein and agree to be bound by them.

	1
	My company agrees to:
(a) conduct a comprehensive assessment of my company’s internal policies, processes and security measures against the STP Guidelines and Criteria; 

(b) develop a written and verifiable process for determining risk in my company’s supply chain and based upon my company’s business model;

(c) implement and maintain appropriate security measures that are consistent with the STP Guidelines and Criteria and based upon risk assessment and my company’s business model;

(d) complete and submit the STP application (application form, completed TradeFIRST self-assessment checklist, and supporting documents) to Singapore Customs;

(e) allow Singapore Customs to have access to my company’s business documents and information for the purposes of the STP programme; and

(f) provide adequate support to Singapore Customs conducting on-site validations at my company’s premise(s), including site tour(s) of my company’s facility, interview of relevant employees and documentary checks.

	2
	My company understands that in the event of our being granted STP certification:
(a) Singapore Customs will not disclose my company’s name as an STP company without my company’s consent; and

(b) it is possible that Singapore Customs and my company may be involved in mutual recognition arrangements with other countries.

	3
	(a) Singapore Customs and my company agree that we shall at all times during the company’s participation in the STP retain in confidence and each shall not without the other party’s prior written consent disclose to any third party any confidential information obtained from the other; nor shall Singapore Customs or my company at any time use any of the said confidential information for any purposes other than the purpose for which the information was provided. Nothing herein shall prevent disclosure by either party of any such information pursuant to the compulsion of law, but only to the extent necessary to comply with such requirement.
(b) For the purposes of clause 3(a), “confidential information” means information marked or otherwise identified in writing by Singapore Customs or by my company (as the case may be) as proprietary or confidential or which, under the circumstances surrounding the disclosure, ought to be regarded as proprietary or confidential.
(c) The provisions in clause 3 herein do not affect any other duties or responsibilities which Singapore Customs and/or my company may be subject to under the law in respect of the confidentiality of any information received during the STP.

	SECTION E      DECLARATION AND UNDERTAKING

	12. I/We declare that all the information provided above is true and correct, to the best of my/our knowledge. 

	13. I/We also undertake to inform Singapore Customs immediately of any change in the particulars declared on this application form. 

	14. By applying for the Secure Trade Partnership (STP) pursuant to this application form, I acknowledge that I have read and understood the terms and conditions and agree to be bound by them.

	15. Name of Authorised Personnel:      

	16. NRIC/Passport Number:      

	17. Designation:      
	18. Contact Number:      

	19. Fax Number:      
	20. Email:      

	21. Date (dd/mm/yyyy):      
	22. Signature:       
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