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The Essentials - Step by Step 

Prior to applying for a Preferential Certificate of Origin: 

1. Establish Tariff Classification of Product 

You must establish the correct classification or commodity code of your product according to the Customs Tariff Schedule of the country you are exporting to. This classification is made under the Harmonized Commodity Description and Coding System (HS) as may be amended from time to time. 

2. Check the Product Coverage 

You should check whether your product falls within the schedule of concessions of the preferential schemes of the markets you are exporting to. Each donor/FTA partner country has its own list of products that are either eligible for or excluded from tariff preference. 

3. Calculate the Preferential Margin 

If your product is eligible for preferential tariff treatment in a particular market, you should calculate the preferential margin to determine the price you can offer to your buyer. To do so, you should refer to the Customs Tariff Schedule of that market to find out both the full rate of duty which would normally apply to the product and the preferential rate of duty. The difference between these rates is the preferential margin. This represents the advantage that you have in the market over non-beneficiary suppliers in the amount of the import duties to be paid on that product. 

4. Check Origin Criteria 

You should find out whether your product complies with the origin criteria set by the preference-giving countries to determine if it can be considered as being of Singapore origin to qualify for preferential tariff treatment. Each scheme lays down its own origin criteria which every product must comply with to qualify for preferential tariff treatment. 

5. Check Consignment Conditions 

You are advised to check the consignment conditions specified by each preference-giving country. Generally, all preference-giving countries require goods to be transported direct from the beneficiary country. This ensures that your product retains its identity and is not manipulated or further processed during shipment. 

You may tranship your product through another country provided that it does not enter the trade of that third country and that it remains under Customs control. 

6. Prepare Documentary Evidence 

Each scheme prescribes its own documentary evidence that your product has complied with the rules of origin. The claim for preferential tariff treatment must be supported by the corresponding approved CO as evidence of the origin of the product. In most cases, these documents must be certified by the Singapore Customs. For example, the GSP scheme requires the GSP Form A as documentary evidence. 

7. Applying for a CO from Singapore Customs

To apply for a Certificate of Origin (CO) from Singapore Customs:

· The factory manufacturing this product must be registered with Singapore Customs and the product must qualify as being of Singapore origin. 

· If you are not the manufacturer of the product and you wish to apply for a CO, you should confirm that the manufacturer in Singapore has met this requirement.

Factory Registration

To register the factory:
· The manufacturer should first complete a Manufacturer's Application Form (downloadable at www.customs.gov.sg) and submit it to the following address:

Singapore Customs
Tariffs and Trade Services Branch
55 Newton Road
#07-02 Revenue House
Singapore 307987

· Alternatively, you may efile your application under our E-services portal at :http://www.customs.gov.sg. 

· A Customs officer will arrange to inspect the factory to see that it has the machinery and manpower to manufacture the product and that it keeps proper books and records of its operations. 

· Upon successful application, the manufacturer will receive a letter of approval from Singapore Customs together with a registration number.

· Companies granted pioneer status by the Economic Development Board may be exempted from having their factory inspected if their applications are supported by documentary evidence of their pioneer status.

Submission of Manufacturing Cost Statement / Letter of Undertaking

Before applying for a CO, you must check if the Manufacturing Cost Statement for the product is required for verification by the Singapore Customs. If so:

· The manufacturer must prepare the Cost Statement for every product model based on the format given by Singapore Customs.

· The Managing Director and the Accountant must jointly certify the Cost Statement true and correct. The Singapore Customs may also require your Cost Statement to be certified by a public accountant.

· Each approved Cost Statement is valid for one year and must be updated annually or earlier when there are changes during the year.

· To renew approved Cost Statement, you may submit a Letter of Undertaking (LU) to the Singapore Customs, declaring that your product for all models are still qualified at the prevailing origin criteria of the relevant tariff preferential / non-preferential Scheme which was previously approved.  You may also efile your application under our E-services portal at :http://www.customs.gov.sg.

· Upon verification and confirmation that the product satisfies the origin criteria for the CO, you will receive an approval letter for the Cost Statement. The manufacturer or his exporter may then apply for the relevant CO.

Guidelines on the Preparation of the Manufacturing Cost Statement 

1. Check with the Tariffs and Trade Services Branch of the Singapore Customs on the origin criteria that your product must comply with to qualify for preferential tariff treatment. 

2. Prepare the Cost Statement on your company's letterhead for every product model according to the specified format. 

3. Submit your Cost Statement for the product at least 7 working days before the export of goods. 

4. Give actual costs of materials used, labour and overhead costs in each Cost Statement. Projection of production costs is not allowed. 

5. Submit supplier's invoice for every material used which is manufactured locally. If the material is of ASEAN origin and you want your product to qualify under the ASEAN Cumulative Rule of Origin, please submit the original copy of the GSP Form A/CEPT Form D issued by the authority in the supplying ASEAN country as a supporting document. 

6. Update your Cost Statement yearly or earlier when there are variations in your prices, costs, sources of materials, etc. 

7. Ensure that the Cost Statement is declared to be true and correct by the Managing Director and Accountant of your company. 

Application for Certificate of Origin

· You can apply for the CO and the Export Permit through the TradeNet System. The Singapore Customs declaration type is IESGPDCO. 

· Presently, you can submit the following types of documents (and their corresponding numeric codes) for processing through TradeNet: 

· GSP Form A (Certificate Type 1) 

· GSP Form A under Cumulation ASEAN (Certificate Type 2)

· Back-to-back ASEAN-origin GSP Form A (Certificate Type 3)

· Ordinary Certificate of Origin (Certificate Type 4) 

· Certificate of Processing (Certificate Type 4A) 

· Commonwealth Preference Certificate (Certificate Type 5) 

· Certificate of Origin for textile products exported to the EU (Certificate Type 9) 

· Export Certificate for Fresh-Cut Orchids (Certificate Type 10) 

· ASEAN Free Trade Area ATIGA  Form D (Certificate Type 16)

· Back-to-back ASEAN Free Trade Area ATIGA Form D (Certificate Type 17)

· Preferential Certificate of Origin under FTA (Certificate Type 18)

· ASEAN-China Free Trade Area Form E (Certificate Type 19)

· India-Singapore Comprehensive Economic Cooperation Agreement Preferential  CO
(Certificate Type 21)
· Back to Back ASEAN-Korea Free Trade Agreement Form AK 

      (Certificate type 22) 
· ASEAN-Korea Free Trade Agreement Form AK  (Certificate Type 23)

· ASEAN-Japan Free Trade Agreement Form AJ (Certificate Type 25)

· Back to Back ASEAN-Japan Free Trade Agreement (Certificate Type 26)

· Before submitting the application for processing, you should ensure that the requirements for the issue of the Certificate have been complied with. For example, you should check that the Manufacturing Cost Statement for the product is still valid. 

· If you purchase goods from a local manufacturer for export, you must fax to the Singapore Customs a Declaration by the Manufacturer that the goods are made by him. A specimen of this Declaration can be obtained from www.customs.gov.sg.  You should indicate the unique reference number of your TradeNet application on the Declaration. 

· TradeNet provides for the printing of additional duplicate copies of the CO at the time of application. You may print a maximum of 9 copies for each Certificate type. 

Collection of Certificate of Origin

· The approved CO can be collected from the CrimsonLogic Service Bureau, , 133 New Bridge Road, #19-01/02, Chinatown Point, Singapore 059413 (Tel 6339 0798).  For applications approved by our Airport Outpost, please collect the CO from SAAA, Room 107, Ground Floor, SATS Airfreight Terminal 3, Core H, Changi Airfreight Centre.  The CO can be collected between 2 to 4 working hours upon approval of its application.
· To ensure that the COs are released to the correct party, the declarant or his representative must produce a Letter of Authorisation from the company at the time of collection.  The respective specimen letters for collection of CO at the CrimsonLogic Service Bureau and the Airport Outpost can be found at www.customs.gov.sg. 

· The Letter of Authorisation must be presented with a copy of the exporter's invoice for each CO. The CO number must be indicated on the corresponding invoice. Upon receipt of the CO, you should check that the particulars on the CO are correct. The exporter's authorised signatory must sign in the appropriate box of the CO if all the particulars are correct. Otherwise, the CO is not complete and will not be accepted by the overseas Customs authority. 
