INSTRUCTIONS ON FILLING OF THE APPLICATION FORM

1.  This Form is to be typewritten and takes about 10 minutes to complete

2.  You will need the following information to complete the transaction:

· UEN;

· Company’s Details;

· Production Details; and 

· Type of Certificate of Origin Required
3.  Place a ( in the appropriate box

4.  Use separate sheet if necessary

5.  Attach Company and Products brochures

INSTRUCTIONS ON SUBMISSION OF THE APPLICATION FORM

1.
The Form may be submitted to the Tariffs and Trade Services Branch of Singapore Customs through either of the following ways:

a.
Submission via Email

Upon completion, please email the softcopy of the Form to the Tariffs and Trade Services Branch at the following email address:


customs_roo@customs.gov.sg
b.
Submission via Post
Upon completion, please mail the hardcopy of the Form to the Tariffs and Trade Services Branch at the following address:

Singapore Customs

Tariffs and Trade Services Branch

55 Newton Road #07-02
Revenue House

Singapore 307987

2.
Upon receipt of the Form, an officer from the Tariffs and Trade Services Branch will contact you to arrange for a factory visit within 7 working days.

3.
For further enquiries on the filling up of the Form, please contact the Singapore Customs at telephone no. 6355 2000 or email customs_roo@customs.gov.sg.
	NAME OF COMPANY

     
UNIQUE ENTITY NUMBER
     

	[image: image1.jpg]



MANUFACTURER’s APPLICATION FORM
WITH THE TARIFFS AND TRADE SERVICES BRANCH
THE REGULATION OF IMPORTS AND EXPORTS REGULATIONS

 FORMCHECKBOX 

New Application


        FORMCHECKBOX 
   New Product Line (s)

        FORMCHECKBOX 
   Updating of Record

      

	ADDRESS



Office:
     

     
Factory:
     

     

     

	

	TEL NO.

     
	COMPANY’S EMAIL
     
	FAX NO.
     
	FACTORY AREA (SQ M)
     

	WHETHER COMPANY IS ENJOYING PIONEER STATUS?    FORMCHECKBOX 
  YES      FORMCHECKBOX 
  NO

IF YES, PLEASE ATTACH COPY OF PIONEER CERTIFICATE.

	TYPES OF EMPLOYEES
	Number

	A
Office Employees
B
Factory Employees
	     
     

	MACHINERY INSTALLED
	No. of Units

	      
     
     
     
     

	     
     
     
     
     


	ITEMS MANUFACTURED

Items
	HS Heading
	Average Mthly
Prodn. (Qty)

	     
     
     
     

	     
     
     
     

	     
     
     
     


	MANUFACTURING PROCESS (Please draw flow chart of various manufacturing stages)

     


	CONTACT PERSON
Name

     
Designation
     
Tel. No.

     

	TYPES OF CERTIFICATE OF ORIGIN REQUIRED
 FORMCHECKBOX 

Ordinary Certificate of Origin/Processing
 FORMCHECKBOX 

Commonwealth Preference Certificate
 FORMCHECKBOX 

Generalised System of Preferences (GSP FORM A)
	 FORMCHECKBOX 

AFTA ATIGA FORM D
 FORMCHECKBOX 

Global System of Trade Preferences (GSTP Certificate)
 FORMCHECKBOX 

FTA Certificate of Origin for Export ______________ (FTA CO)
 FORMCHECKBOX 

Others_______________________


	DECLARATION AND UNDERTAKING
1.
I/We hereby declare that the information given in this application is true and correct.
2.
As a condition precedent to registration for the issue of Certificate of Origin, I/We hereby undertake to keep and maintain up-to-date accurate

books and records for at least 2 years as shown below:



Records





a.
Raw Materials Purchase Records

e.
Sales & Stock of Finished Goods Records 

b.
Raw Materials Consumption/Stock Records
f.
Cash Book


c.
Production Records


g.
Ledger Accounts 

d.
Receipted Wage Record for Workers


3.
I/We will extend the fullest co-operation to Singapore Customs if I am/ we are required to produce these books and records for verification.
4.
I/We also undertake to inform Singapore Customs, immediately of any changes in the particulars in this Application Form.
5.
I/We will file Cost Statements of products on a regular basis as required for applying for Certificates of Origin.
6.
I am/ We are aware that the penalty for making a false declaration in respect of any type of Certificate of Origin issued is a fine not exceeding

S$10,000 or to imprisonment for a term not exceeding 2 years or both.
Signature:
Name &

     
Designation:
     
Date:


     






Company’s Stamp


SINGAPORE CUSTOMS


55 Newton Road


#07-02 Revenue House


Singapore 307987


Tel:  63552000   Fax:	63376361


E-mail:  customs_roo@customs.gov.sg
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